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SCHOOL RESOURCE ALLOCATION JOB AID 

Displays school resource allocation amounts for Specially Funded Programs and Regular Programs. 

 

Report Field Descriptions 

 Program – Program Number 

 Program Description – Description of Program 

 Allocation Basis – The basis of the allocation (i.e. student population type) 

 Allocation – The # of allocation (sometimes there is more than one allocation in a program during 

the year) 

 Rate – Dollar rate for allocation 

 Participants – The # of students qualifying for allocation 

 Derived Allocation – Rate x Participants 

 Percent – The % of allocation (sometimes only partial allocation given at budget development and 

balance after norm day) 

 Calc Amount – Derived allocation x % 

 Adjustment – Any adjustments to the allocation 

 Allocation – Allocation amount 

 Poverty Rate – School’s poverty rate % 

 Budget Item – Budget Item # 

 Description – Description of Budget Item  

 Commit Item – Commitment Item # 

 Adj Alloc – Allocation after adjustment, if any 

 Total Alloc – Amount of total allocation 

 Reserves – Potential funding variance, if any 

 Net Allocation – Net allocation amount 
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Log on to BTS 

 

From SAP Home Page, click “SAP Budget – Schools Front End”  

 

 

1) Select Reports tab 

2) Select School Resource Allocation  
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3) Enter Fiscal Year (ex. 2017) 

4) Enter Fund Center  

5) Select either Regular Programs or Specially Funded 

6) Select  either Print the Form or Email the form (if you choose email the form you will need to 

also enter an email address  in the “Send to” box) 

7) Select the   

   

8) The print menu displays.  Check your Output device.  If BTS printing has not been set up, type in 

LPDF. 

9) Click Print preview to display report. 
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10) SFE will display a PDF document that can be printed and saved. 

11) Click Back to return to the previous screen 

 

 


